THE HANG SENG UNIVERSITY OF HONG KONG

School of Business 

The Research Institute for Business (RIB) / School Research Committee (SRC)

	Research Development Fund (RDF) Application Form
1. Please submit the completed RDF application form to the Committee Secretary for the application. 

2. Upon successful application, please download the Payment Requisition form (Form 1) HERE and submit the completed Form 1 to FO through your department administration and SBUS for further processing.
Ref. No.: GRSG-________________(For office use) 

	A. To be completed by the Applicant 

	Name of Applicant:
	__________________________________
	
	

	Post:
Contact Tel No.:
	__________________________________
__________________________________
	Dept:
Email:
	______________________



	☐ I confirm that the Research Development Fund receiving in this application would only be used in supporting general research expenses and would not be tied in with specific research projects.

	Signature:


	
	Date:


	

	B. Endorsement by the RIB Director

	Resolution:  ( Recommend
(
Not recommend because 




	Signed by:


	(Name:                         )


	Date:
	


	Notes to Applicants:

1. The funding was established to provide support and motivation to HSU faculty members in their pursuit of research aligned with the framework of the designated research themes. Each application is carefully evaluated on a case-by-case basis, with final decisions at the discretion of the RIB director. 
2. The funding would be considered as ‘Development Funds’ to support general research expenses. These expenses may include, but are not limited to, visits to overseas research partners, conference attendance, hiring RAs, etc., and should not be tied in with specific research projects.
3. The policies and guidelines set out by the Finance Office must be followed for the procurement of approved items.
4. For payments to research helpers, applicants should observe the following conditions:

5. Research helpers are preferably HSUHK's currently registered students. For the recruitment of non-HSUHK’s students, faculty members MUST contact the Human Resources Office to initiate the recruitment and selection process.
6. Conditions of engagement as Research Helpers with University:
Policy Guidelines and Procedures Governing the Appointment of Student Helpers (available at SAO’s website)
7. For conferences and overseas duty trips, please refer to the policies and guidelines issued by the Finance Office (available at FO’s website). 
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Applicant submits the completed RDF form and FO form(s) to School Office








School Office submits the application to the RIB Director for approval








Applicant submits the approved application and FO form(s) to FO through Department Administration and SBUS, when appropriate
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